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What’s New In the User Manual for 2006

As the 2006 PARTWeb season begins, here are a few changes that have been made:

Status Levels: We have changed the status levels so that there will be more flexibility.
The new status levels are: Agency, OMB, Collaborate, Pending Final, Fall Updates--
Agency Fall Lockout, and Final.

XML Data Transfer: For a few select agencies, they will be able to import/export their
PARTSs into PARTWeb in a XML data file.

Abbreviated Reassessments: Since many programs that were previously rated Results
Not Demonstrated have developed and implemented new performance measures, this
year abbreviated reassessments will be permitted in specific cases.

Creating New Assessments: This PARTWeb season, OMB has designed an easier way for
agencies to create their PARTs in PARTWeb. We have designed the system to have the
codes and titles in a pull-down box. The agency only needs to select which program
they want to create out of the assigned list.

MAX Homepage: The Max Homepage has been has changed to be better integrated
with the PARTWeb application. In the new MAX Homepage, the Agency
Administrator will be able to remove and add users, assign user permissions
immediately after approving a pending user, and provide global access.

Analytical Reports: The Analytical Reports is designed to give a data dump of
three areas of PART: Rating, Follow-up Actions, and Performance Measures. It can
be used across an agency or when comparing agencies.

Web Addresses (URLs): Web addresses are encouraged to be used in PARTWeb
especially in the explanation/evidence in the Questions Answers section. There is
a specific way that the web addresses has to be typed in order for it to appear in
the printable, publishable version of the full PART, and Expectmore.gov

Sequence Numbers: Sequence numbers are used in the performance measure and
follow-up action sections of the PART. Sequence numbers allow organization of
the total list of performance measure and follow-up actions as well as list of
targets/actuals.

Character Limits

Listed below are the character limits for key fields in PARTWeb:

Program Title: 1024 characters

Evidence: 4000 characters

Explanation: 4000 characters

Performance Measure Text: 4000 characters
Performance Measure Explanation: 4000 characters
Performance Measure Target: 20 characters
Performance Measure Actual: 20 characters
Follow-Up Action: 200 characters

Follow-Up Action comment: 500 characters
Funding Account Explanation: 4000 characters

Listed below are the character limits for key fields in Expectmore.gov:
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Program URL: 100 characters
Program Summary: 325 characters
Follow-Up action: 200 characters
Findings: 400 characters

Purpose of This Document

This document is a resource manual for using PARTWeb. The document contains an
overview of the system and its features, specific instructions for using those features, and
points of contact for technical assistance in troubleshooting.

Additional copies of this help manual may be obtained on-line at
http://www.whitehouse.gov/omb/part/ and
https://max.omb.gov/maxportal/webPage/home/partWebTraining

Introduction to PARTWeb

As its name implies, PARTWeb is an interactive, web-based database designed to collect
and monitor information related to Federal program evaluations conducted under the
Program Assessment Rating Tool (PART) process. The PART was developed to assess and
improve program performance so that the Federal government can achieve better results.
A PART review helps identify a program’s strengths and weaknesses to inform funding and
management decisions aimed at making the program more effective. The PART therefore
looks at all factors that affect and reflect program performance including program
purpose and design; performance measurement, evaluations, and strategic planning;
program management; and program results. Because the PART includes a consistent series
of analytical questions, it allows programs to show improvements over time, and allows
comparisons between similar programs.

PARTWeb’s Features

PARTWeb is used by both Federal agencies and the Office of Management and Budget
(OMB) to complete and collaborate on required elements of PART. Major features and
components include:

e A secure user- and agency-based ID system that ensures secure collaboration within
agencies and within OMB, depending on the stage of PART completion.

e The ability for agencies and OMB units to set up user accounts and manage access
levels.


http://www.whitehouse.gov/omb/part/
https://max.omb.gov/maxportal/webPage/home/partWebTraining
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Direct access for entering PART data using a web-based application. By using
PARTWeb, agencies can create a new PART assessment, edit an existing
assessment, enter funding data, answer and edit PART questions, enter
performance measures, and report on progress toward implementing OMB
recommendations regarding a PARTed program.

The ability for all PARTWeb users to view and search all completed PART
assessments (there are currently about 821 completed assessments in OMB’s
database). This encourages information sharing and collaboration between
agencies, and offers opportunities to exchange lessons learned and best practices.

Standard XML format to facilitate data exchange with other agency management
and budget systems.
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Section 1: Accessing PARTWeb

New Users

PARTWeb application administration will be performed by delegating authority to one or
more Agency Administrators. Only OMB should be assigning Agency Administrators. To
gain access to PARTWeb, new users need to go to the MAX homepage at
https://max.omb.gov/maxportal/. Once at the homepage, click on the “Register Here”
link which will bring up the New User Registration page. New users will need to fill out
the application request form with the appropriate information and then select the submit
button. The new user will then receive a confirmation email that will contain a URL in it.
The URL will take the new user to a PDF of their registration form that they will need to
print, sign, and fax it along with a photocopy of the user applicant’s Federal photo
identification badge to OMB (Budget Systems Branch) at (202) 395-5080. After the new
user has faxed the request form and it has been approved by OMB, they will receive an
email containing a link where the user can activate their account and create a password.

Agency PART Administrators will manage the PARTWeb process at the agency level. They
will be the people approving the email addresses and giving applicants’ access to
PARTWeb. (Please see User Administration for instructions on how to approve agency users.)

If you are an agency user requiring access to PARTWeb, please contact your Budget or
Strategic Planning office for the name of your Agency PART administrator.

Passwords

Passwords are maintained by the user. Users will need to go
https://max.omb.gov/maxportal/passwordResetForm.do to reset their passwords.
You will need to type in your email address and press submit. Our system will
validate that the email address that is submitted is the one that is in our system.
(Make sure you update OMB and your Agency Administrator with your valid user
information!)
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[ Type in your Email |
Address

Tistan E0-DE Wivowt - Qohewgi. Brcociic. | immenc [ M0 —"-

Check your email box for an email that WI|| have a Ilnk that WI|| direct you to reset
your password. Click on the URL and the following screen will appear.

® Macromedia Captivate - [PARY Create Password Video.cp]

ke 0 13 ] Bren DK, Clone crevem

o Sl Shangepee, S5 isken =Y SRAJ el =Adrerve_N. BarSewits SomD. 800 027

86000060

Type New
Password

SI'.EP!

Please pay attentlon to the crlterla for resettlng your password It has to be 8
characters minimum and have at least: 1 capital letter, 1 lower case letter, a
number, and a special character. Please keep in mind that your password has to be
reset every 90 days and it is a 30 password cycle.

If you suspend your PARTWeb account, please go to
https://max.omb.gov/maxportal/passwordResetForm.do to fix it. One can suspend
their account by typing the information incorrectly more than 5 times.

PARTWeb User Roles and Responsibilities

Definitions of various types of PARTWeb users follow. Agency and OMB administrators
set user access levels depending on their role in the PART process.


https://max.omb.gov/maxportal/passwordResetForm.do
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e Agency Admin - These users are responsible for agency UserID administration
and assigning PART's within an agency. Agency Admins can read/update all PART's
within an agency. These users can also create new programs to be PARTed for their
assigned agency.

e Agency User - These users can read, view or edit PARTs within an agency,
depending upon the level of access given by the Agency Admin.

e Agency Review - These users have read-only access to assigned PART programs.

« OMB Admin - These users are responsible for granting read/update access to OMB
users and Agency Admins.

« OMB User - These users can only read all PART's within an agency, but only update
those PART's assigned. These users can also create new programs to be PARTed for
their assigned agencies.

« OMB Review - These users will have read-only access to assigned PART programs.

PARTWeb URL

Once you have a user account established in PARTWeb and have set up your password, open
your browser and go to: https://max.omb.gov/app/part/. Enter your user ID (which will be
your email address) and password and you will be in the system at the Program Assessment
Rating Tool (PART) page. This is also referred to as the PARTWeb home page.

3 PARTWeb v2.4.4 - Microwall Iinter et Exidorer
He Es B Tosls  Heln

e

MANAGEMENT AND BUDGE

NEW PASSWORD POLICY REQUIRES PASSWORD CHANG

/4 start ¢ EDE S [EImeehoe., - G PATWeBeMn.. T4
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Section 2: PART Program Management

In PARTWeb, PART assessments are conducted under specific agency programs. The program must
first exist or be established in PARTWeb before a PART assessment can be created. Only Agency
Administrators and OMB can create a new program which will be done in mutual agreement.

For the 2006 PARTWeb season, OMB has designed an easier way for agencies to create their
PARTs in PARTWeb. We have designed the system to have the codes and titles in a pull-down
box. All the Agency Administrator has to do is select which program they want to create.

Creating a new program (and assessment):

(**Please note that if this is the first time that a program is being assessed, that a new
assessment is automatically created when you create the program**)

1.

Login as an administrator or OMB user who has permission to create a new assessment..

2. Click the “Register New Program Assessment in PARTWeb” link on the left-hand toolbar. This will bring you

to the Register New Program page.

o)
@ Macromedis Captivate - [untitied,cp®|

RARTWe

L}

MANAGEMENT AND BUDGET
User: NARTLEWITZ, ADRIEHNE
PARTWeb v2.4.1

rogramiAssesEment. If vour PART doss nat 3ppear on this Scraen, vou may [real
have an OME Program Code and that code has not aready been used to asscoate

Code

L0000002  Comps Hydropower

5
id start EECOE (W, [Teemme. [Cwase . D vecorcac. [ eI |.§ A LA

Please select the OMB Program Code box to see the pull-down box of all the PART codes and titles. Please
select the PART program code and title that has been assigned by OMB for the particular PART. The PART
title and code will not appear in the pull down list until the PART has been submitted to the RMO and
approved for assessment.

10
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Saurch for 4 Fragam bn FARTwet:

b Regite Hew Frogam dusumest | Register Hew Program Assessment in PARTweb
In PARTets

Tapaciblars. g Botch Bepart SR
Reports - Yoar+ 206

E— D .

[[LEp—

Moswnrs Mepert
Admintrarisn

then

Vesaet bregren
Change Pasvwond
PARTW Mo s
Contact U
Logous

D @ riee

4. The Agency Contact information should populate with the Administrator/Usetr who is cteating the PART
program information.
5. Please select the

Mistart. eEOWE-C

6. Press the “Save” button. Verify that you are taken to Assessment page and can see your new program.

Editing an existing program

1. Login as an administrator or OMB user who has permission to edit a new assessment..
2. From the Home Page, click the appropriate Program title or go to the Program Home Page.




PARTWeb User Manual, v. April 2006

*®

8606060

Click the “Edit

3 I rairsing Viden - Microsoft lntevnet Explovec

e QW@ P Sy @ D

Aciceas | ) it e oot e oo forogr i = 2183

oFrFiCE oF

MANAG

User: BARTLEWITZ, ADRIENND
Pragram: Training Video (100099

'MENT AND B

PARTWeb vi.4.4

Search for & Program in
PARTWeb

8]t . com. g fra et ¥ @
10004610  Development Credt Autharity (DCA] 2005 R
oty s

0004613 Inter-Amarican Foundation
10004615 African Development Foundation R
1000255 [S3ce Coms: Intemational e
e SUNCIRRORNEI ST oo
e e s
10004618 Asian Development Bank 2005
10002819 PEPFAR: Fotus Countries 2003
1000463 PEPFAR: Other Bilateral Programs. 2005
Q004621  PRPFAR: Global Fund 2005
0004822 Exga’n‘:onr&.ﬂ Infarmation Programs. oo
10006234 Title VI Indian Mousing Loan Guarantes 2003
0007234 Pubhc Housing 2005
10000000 Test 2007 2005 g
123456 test &S -l\;:saéssmznt -

o
e
eceeffeo

upD

a9}

Regtster New Progran Training Video
Astartmant in PARTwsb
Expoctihare.gov Ratch [ mmaany L
Mopuct: Program Code 10009999
| Program Title Trairng Video

User Permissions oee o

Hates
Create Hew dosssument

Administration | asspsssnTs

Users. Year Motes Actions

Import Program Le00s
Change Password Creste New & imer
Contact Us
Logout

. L <l | 1B e her. 2
Edit the contents of the Agency Contact and OM

Agency Contact ADBIDNNE DARTLEWITZ , {202) 395-7821

0 racrmsa E] -

B Contact Information as follows:

12



PARTWeb User Manual, v. April 2006

elp

J - [¥] B | Psews gl £

v gy Uy o ey R 1183 ~ Bw wa ®

PARTWob vZ.4.4 User: BARTLEWITZ, ADRIENNE
Frogram: Training Video { 10009999

Search for & Program in
PAETWel

Register Maw Program Edit Program
Aaseamont in PARTwel
Expoc tare, gov Batch

Program Information

et M Program Code + | oowses
Training Video

oot +
» £t Program

User Parmissions
Create Mew Attestment

Administration
Users

Import Program Emal ¢ | John S o, pogy. g

Changs Password
Contact Us
Logout

Fhone s 130018408

] 2 @ wemet

epOEC [Heod. ©oam - et |Gl eaimie., | D Macome. EE -

5. Click the “Save” button and veri
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Section 3: Completing Your PART

Creating/Editing Assessments and Reassessments

Creating a new assessment

Once you have created a program, the next step in the PARTWeb process is to create a record
that will house data about your PART evaluation. This is called an assessment. Once you
create a new assessment, you can access related data fields in PARTWeb such as the screens
for inputting answers to questions, performance measures, and recommendations. (**Please
note that if this is the first time that a program is being assessed, that a new assessment is
automatically created when you create the program**)

Creating a reassessment:
1. Login as an administrator who has permission to create/edit a new assessment.
2. From the Home Page, click your appropriate Program title to go to the Program Home Page.

@ Macromedin Captlvate - [untitied.cp®]

sice 10t J B e K Clote e —

Qua - ) (x| @ b Dows lprmes @ 5

T a——

[10004610  Development Credit Authonty (DCA) 200

? R ‘ﬂxlllﬂrﬂ h!':‘\.:(.f".ll'[[ ASS) Rl

|aemessiz e o 298 -

| 1000461 African Devalopment 2005 Bem
Pesce Corps: Intamabonsl 2008
Broadcastng Board of Governors - 0

Engineering and Technical Services

Broadcasting Beard of Governars - 2005
Broadcasting to Latin Amarica s

Aman Development Bank 0
PEPFAR: Foous Countries 200!
PEPFAR: Cther Bilateral Programs 2005
- W

PEPFAR: 005

EPFAR: Global Fund 200 A3asasmant
Irternational Informaton Programs g Hauw
(D&CP funds) e Aggessment

o " = Hew
Title V1 Indian Housing Loan Guarantee 200 -

| 10007233 Public Housing 2003

Hew
Aggessment
| 10009859 Test 2007 2005 — e smec
| 120436 test 2005 ke

‘4 start

eE-oE B it - vicrosalt 3. 2wk Tt Lo b =) = @ Macomesis Capbvaie

1. Click the “Create New Assessment” link from the navigation menus area.
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3. Press the “Save” button. You atre then brought to the Assessment Year page for the year you just created.

Editing an existing assessment

1. Login as an administrator who with permissions to edit a program.
2. From the Home Page, click the appropriate Assessment year for the PART.
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4. Edit the appropriate boxes for the Assessment year.
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5. Click the “Save” button and verify that the changes were made appropriately.

Status Levels

For the 2006 PARTWeb season, there will be new status levels that will offer examiners and
agencies flexibility to complete the PART. The status level concept is basically “who has the
pen” and who has read/write access to the PART. Once the PART is almost final, examiners
would set it to pending final which gives OMB read/write access and the agency just read
access. This should be set just before the appeals process begins.

There is the ability to toggle between status levels. This means that you can go from Agency
and OMB Shared Draft to OMB Working Draft and then back to Agency and OMB Shared Draft.

The version changes stay with the status level. This means that all the version changes made
in the Agency Working Draft status level will not be seen in the Pending Final status level.

The new status levels are as follows:

— Agency Working Draft: Only the Agency has the ability to view and make changes to the
PART. OMB cannot view or make changes to the PART.

— OMB Working Draft: Only OMB has the ability to view and make changes to the PART.
The Agency cannot view or make changes to the PART.

— Agency and OMB Shared Draft: Both OMB and the Agency can view and make changes to
the PART.

— Pending Final: Only OMB has the ability to view and make changes to the PART. The
Agency can view the PART but not make changes.

—  Fall Updates--Agency Fall ockout: Both OMB and the Agency can view the PART. Only
funding accounts, follow-up actions, and performance measures can be changed.

— Final: The PART has been published and no changes can be made.

Changing Status Levels
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Status levels can be changed when the level of interaction between the agency and

OMB needs to be changed.

1. Login as an administrator or a user who has permission to edit a program.

2. From the Home Paﬁe, click the aiﬁroEriate Assessment year for the PART.
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4. Chose the desired status level in the drop-down box.
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5. Scroll down to the bottom and press Save.

Questions

Creating new question answers

1. Login as an administrator or a user who has permission to edit a program.
2. From the Home Page, click the appropriate Assessment yeat for the PART.
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2. Click the “Question Answers” link from the navigation menus area.
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4. Enter data into the appropriate explanation and evidence fields and click on the appropriate radio button to
answet the question (yes, no, N/A, large extent, small extent, etc.):
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5. Click the “Save” button and verify that the changes were made appropriately. The user will be directed to the
next question in the list. Verify that the next dialog is for the appropriate question.

Editing existing question answers

1. Login as an administrator or a user who has permission to edit a program.
2. From the Home Page, click the appropriate Assessment year for the PART.
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3. Click the “Question Answers” link from the navigation menus area.
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4. Click the “Answer” link on the Question Answers panel area
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5. Edit the contents of the appropriate explanation and/or evidence fields or edit the “answer” radio button
appropriately:
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6. Click the “Save” button and verify that the changes were made appropriately.

Web Addresses (URLs)

URLs are encouraged to be used in the explanation and evidence of the Question Answers section.
According to the 2006 guidance on how to answer questions: When you cite a web-based resource or
website, include the full URL (http://...), verify that the address works, and be as specific as possible
about what you are referencing (including the page number, where possible). Web addresses are
hyperlinked in ExpectMore.gov, allowing the reader to click on the link and review the evidence. The
web addresses will not be hyperlinked in PARTWeb.

In order for the URLs to properly work in the Printable version, Publishable version of the Full PART,
and Expectmore.gov, the URL needs to be typed a certain way.
For example, if the URL is www.omb.gov/part , then the URL needs to be typed like:

<a href="http://www.omb.gov/part" target="_new">http://www.omb.gov/part</a>

Creating new question answer weights

1. Login as an administrator or a user with permissions to edit a program.
2. From the Home Page, click the appropriate Assessment year for the PART.
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Edit the contents of the Question Weight fields: (Note: Agencies should collaborate closely with their OMB
examiners before adjusting question weights.)
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5. Click the “Save Question Weights” button and verify that the appropriate cha
Note: the user will not be able to save question weights unless all weights have been entered.

Editing question answer weights

t L

1. Login as an administrator or a user with permissions to edit a program.
ropriate Assessment year for the PART.
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3. Click the “Question Weights” link from the navigation menus area.
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5. Click the “Save Question Weights” button and verify that the appropriate changes were made.
Note: the user will not be able to save question weights unless all weights have been entered.

Performance Measures

Creating a new performance measure

1. Login as an administrator or a user with permissions to edit a program.
2. From the Home Page, click the appropriate Assessment year for the PART.

Agencies must ensure their OMB examiners are in
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4. Click the “Add Performance Measure” button from the performance measure page.
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Click the “Save” button and verify that the appropriate changes were made.

Edit an existing performance measure

1.
2.

Login as an administrator or a user with permissions to edit a program.
From the Home Page, click the appropriate Assessment year for the PART.
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list of performance measures as well as the order the target/actuals inside the performance measure.

To order the list of performance measures

1. Login as an administrator or a user with permissions to edit a program.

2. From the Home Page, click the appropriate Assessment year for the PART.
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4.  Either click “Add performance measure” or the “Edit” link for the respective performance measure to be
edited.
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6. Click the “Save” button and verify that the approprlate changes were made

To order the list of targets/actuals

1. Login as an administrator or a user with permissions to edit a program.
2. From the Home Page, click the appropriate Assessment year for the PART.
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1. Login as an administrator or a user with permissions to edit a program.

2. From the Home Page, click the appropriate Assessment year for the PART.

EX
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6. Click the “Add Follow-up Action” button on the follow-up action page.
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Edit an existing follow-up action
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Login as an administrator or a user who has permissions to edit a program.

From the Home Page, click the appropriate Program title to go to the Program Home Page.

36



PARTWeb User Manual, v. April 2006

x

td

©06606C0

Quw-O A&

48] e pmas oms v seeipart v Bl

Pswn Sfrree @ I

0004610  Development Credit Authorty (DCA) 2005 -~
10004811 5pport Services (ICASS) ue %55"“”'
eI e e 005 Asteament

0004617 Inter-Amencan Foundation 2005 %‘fi.,.‘..,‘_..‘
10004614 Afican Development Foundation 2005 Eém
Aonnaeis 3::‘;;37[’.: P a0 ii:-,\.--,-.mu!\'.
woouss  Eopbatnoboxddoanron. -
el g o evenea 20 e
10004618  Asian Development Bank 2008 %
10004619  PEPFAR: Focus Countries 2005 T_'.‘ﬁ bk
19904620 PEPFAR: Other Bilateral Programs 4003 gfi_v:_‘sim'.‘rﬂ

Q004621  PEPRAR: Glabal Fund 2005 M
10004822 :g:&emmré‘:!llnrmanm Pregrams 2008

6234 Tithe V1 Indian Housing Loan Guarantes 2005
0007234 Puble Houss 2005
099%9  Test 2007 2005
123455 test 2005

86606060

PARTWeb v2.4.4 User: BARTLLWITE, ADRILNNL
= ragram: Training Video (10009999) Exee Office of the Presiden
Search for & Frogram in bbbl i
PARTWaE
Ragitter Haw Program
Assrssmant in PARTverb Training Video 2005 Assessment
Expoe Ware. gov Batch

[ smanamy. L
Report SHHARY VIS
Tratriing Video Frogram Code 10009959 | -
Ekt P Program Tals Traning Vidso |
o Program Type(s)  Direct Foderal Program, BlockFarmula Grant | || e e
Rher Pormioen dssessment Year 2005 | B Bt
Cematn How Assessment pifial fAigency working drak 1
(< Assessmant Ths versson should be used onily ance, Agency s | PART Sty
atus completing the PART, ol yet ready for OMB review
L&t Actessnant {appcable if agency, nat OMB, i daing the first draft) |
Fall Updates assessment |
n
PART Summary
Funding Accounts Assasemant Soction Seoras
Question Answers n Score
Diantion ke Presgraen Purpase & Design aom
Performance
Maaszre Saralege Plarres 5%
Folliwr-ap heticen]| Program Management 5%
Adminkstration e

4. Click the “Edit” link on a Follow-up Action.
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Sequence Numbers

Sequence numbers can be used to organize the Follow-up Actions. They can be used to order the list of
follow-up actions as well as the order the target/actuals inside the follow-up actions.

To order the list of follow-up actions

1. Login as an administrator or a user with permissions to edit a program.
2. From the Home Page, click the appropriate Assessment year for the PART.
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[ smanamy. L
Report SHHARY VIS
Tratriing Video Frogram Code 10009959 | -
Ekt P Program Tals Traning Vidso |
o Program Type(s)  Direct Foderal Program, BlockFarmula Grant | || e e
Rher Pormioen dssessment Year 2005 | B Bt
Create Hew Asnssment nifial Aoency workng drat 1
(< Assessmant Ths versson should be used onily ance, Agency s | PART Sty
atus completing the PART, ol yet ready for OMB review
L&t Actessnant {appcable if agency, nat OMB, i daing the first draft) |
Fall Updatas assessment |
ey Notes
PART Summary
Tunding Accounts Assassmant Saction Scoras
Question Answers = n Score
Diantion ke Presgraen Purpase & Design aom
Performance
Maaszre Saralege Plarres 5%
Folliwr-ap heticen]| Program Management 5%
Adminkstration e

4. Either click “Add Follow-up Action” or the “Edit” link for the respective follow-up action to be edited.
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PARTWeb v3.0.17
Search for a Program in PARTWeb
Hegiter New regran dressment
In PARTwet
Expectidore gov Basch Repart
Fublic Heusing
Tt Progran
User Parmiasions
Create Hew Asstssment
2005 Asersment
Eiit Aasmismanit
Fll Usdatas
PART Summary
Tundiog Accounts
Queatian Aswwers
Question ‘Welghts
Pertormance Measures
B Follow sp Actions
Risprts
Rating Summary Rrport
Fedlor-up Actions Kepart
Measures Rsport
Adminkstration
Users

Import Progrem

Change Bassword
AT Wi Ho s

When the follow-up action appears, add the desired number into the box next to Number at the top of the

page.
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Public Housing 2005 Assessment
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Measures and targets far PHAS corversion to project-baced budgeting and

Performance project-based accounting should be set in the 2007 Anrual Performance
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BUGetay  aced actounting and management data becomes available.

Pronosals should be considered bo further smpily the detaded, comples,
Logilathve  and prescriptive regulations and sLatutes in order 1o improes managament
Seatutary Pakcy or cther changes shousd be oo ered to lower the vacancy rate in

Barformance

alabe for lease.
e b0 morove sell-

order to have more pubke housing un

More performance measures should be
Auisiansy aMars

Status |
It Dalate |

Edf Ralsts |

il Dalats |
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PARTWeb «3.0.17
Search for s Frogran s RARTWsb
Register New Program Asessment
In PAKTwes
Expec tMore. gov Balch Report
Public Housing
Edit Program
Usar Parmitsiont
Create New Auezsment
2005 Assemment
£t Azzassment
Fall Lipates
PART Summary
Funding Accounts
Question Answers
Question Weights
Pertonnance Meawres
Folluwup Actiom
* Edit Followup
Acthem

Reports
Rating Summary Report
Fellgrm -ty &ct5ens Roport
Massures Rapart

Administration
Uers
Inport Pragran

] tere

71 start [ B F=H .|

Click the “Save” button and verify that the appropriate changes were made.

Funding Account

Creating a new funding account

1.
2.

Usér BARTLEWITZ, ADRIEMNE

Frog
preer

Publlic Housing (10007234}
£ 3

Public Housing 2005 Assessment

© | Performance

" [Meamres anc targecs for Priks comvenson i project-hased budgeang and project-
based e 2007 Arvusl

Date/Time Author Mumber Type Follow-sp Adion Stats |

18 e - Pl it

3 Sexunty - [0M1. 8 P el Ly Mo

Login as an administrator or a user who has permission to edit a program.
From the Home Page, click the appropriate Assessment year for the PART.

S P e
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< | ) s ima. omb. g lappioart ~ B
10004610  Development Credit Authonty (DCA) 2003 E:E"m;m
10004611 support ser\cies (1CASS) : s ug;; ssment
onssiz e e Areainais | 2008 A ik

100 Inter-Amencan Foundation 2005 o SRR
10004614 African Development Foundation 2005 Addessaent
10004513 308 Coms: Inbemationai 2005
PR o o ™

12 e e e s 200s
10004618  Asian Development Bani 2005
A0004619  PEPFAR: Focus Countries 2005
10004520 PEPFAR: Other Bilateral Programs 2005
10004621  PEPFAR: Global Fund 2008
1000: _[‘r;l;égdpldt:‘:;;hrmnd-lun Programs 2005
A0006334  Title VI Indkan Housing Loan Guarantee 2005
1 7234 Publc Housing 2005
10009999 Test 2007 2003

3.

Que+ Q- [x] & b Psewen

PARTWeb v2.4.1
Search for a Program in

PARTWeb

Regiiter Now Program
Assesiment in PARTweb

Expec tMove.gov Batch

Create Hew Astessment

B 2005 Avesument
Ldit Assesement
Fall Upddates

L VAR Sumaaly

Funding Aresunts
Question Answers
Cuestian Weights
Performance
Measures
Follow-up Actions

4.  Click the “Add Funding” button from the funding panel page.

Sip medtes ) g

Test 2007 2005 Assessment

ARy |

Program Title

Assessment
Status

Assessment
Notes

Pragram Ty
Assessment vYear 1005

Program Code 10009659

Test 2007

(8)  Direct Federal Program, Block/Formula Grant

2 Agancy workin

] r
This version should be used only once. Agency is
complating the PART, not yet raady for OME review
{applcable f agency, not OMB, is daing the first draft)

Assessment Section Scores.

Tnctan

Program Furpase & Design

Sirategic Flanning

Srearam Manstamant

views L
Fersiabie Version
Pubishabie Verson of Ful BART
o Export
BAKT Summary

x

866660000

86606686060
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MANAGEMENT AND BUDGET

PARTWeb vZ.4.1 User: BARTLEWITZ, ADRIENNE
Program: Test 2007 (10009999} Exwec Office of the Presiden

Semch for 3 Propram in Assessment: 2005

PARTWel

Bewiter tor Proman Test 2007 2005 Assessment

Assessmont in PARTwob
ExpectMore.gov Batch
Report
Test 2007

it Program

Budget Resources (millions) Dbligations (millions)
Troacury wriae Currant Hudgot wrior Current Hudgot
User Permizsions Acxount Year Year Year Year Year Yene  Explanation
Frania s it Mo Funding ACCOUNEE dained add Funcing”™ Above 00 Geline 0
F00% Asseument
it Ause: t
Fall llpd-:'-w
PART Summary
¥ Funding Accounits
Question Anvwers
Qunstion Weights

Performance
Meaumes

Follew-up Actions v

eEECDE B trbox <Mcroesit 0. | Tl PARTWeb Lier Ma... . 3 Intmerwt Fxplerwy =

5. Edit the contents of the Funding Account fields as appropriate:

side $af 8 J | B K ot creven

3 et 2007 2005 Axsesment - Micrennts intarrat Lxplores B¢

- \ .
Qua - - ¥ B ) Do drrmens £ 15

o

L]

@

85 b = 2636 - .i:a - 0
Q

i)

Q

RARTWe:"
MANAGEMENT AND BUDGET

PARTWeb v2.4.1 | User: BARTLEWITZ, ADRIENNE
Lo Program: Test 2007 {10009999) Ex fice of the Presider
T SR LYagra iy Agsassmant: 2005
PARTWeb
Register New Py
RE Test 2007 2005 Assessment

Assesment in PARTweb

Expectore-gov Batch [ 1
Repart
Test 3007
TREASURY ACCOUNT DATA (IN MILLIONS)
Edit Program - -

s
User Perminbans
Create Mew Aszessment D e
2005 Assessment Fpnata)

Edit Aestment el . ot mdtoe
Fail Updates AR A
PART Susmmary
Funding Accounts
» Create New o E

Foieg Save cances

Account

Gimation Arpvers £ TRLASURY ACCUUR S LIS

Queston Welghs | Acenunt Numen Account Humber -

vaetart [N <=l | B b - Mcremait 0. | G} PARTWeb ke Ma. | T T bdenetExglorr = D Mamomeda Coory. ImEe, 1145 AM

6. Click the “Save” button and verify that the changes were made appropriately.

Editing a funding account

1. Login as an administrator or a user who has permission to edit a program.
2. From the Home Page, click the appropriate Assessment year for the PART.
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10004614 African Development Foundation 2005 Assessment
10004513 308 Coms: Inbemationai 2005
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T E&;&g«yﬂ::;;lnl’mmd—lun Programs 2005
A0006334  Title VI Indkan Housing Loan Guarantee 2005
10007234 Publc Housing 2005
10009999 Test 2007 2003

PARTWab v2.4.1

Zzarch for a Program in
PARTWeh

Regiter New Progran
Assessment in PARTweb

ExpeciMore.gov Batch
Report
Test 2007
Edit Program
User Permissions
Create New Assessment
b 2005 Auesment
Edit Aazeszment
Fall Updates
PART Summary
Funding Accounts
fun Amwers
Question Weights
Barfurmasn
Measures
Fallow-up Actions

Usor: BARTLEWITZ, ADRIENNE
Program: Test 2007 (10009599}
Assessment: 2005

Test 2007 2005 Assessment

suHHARY | [ visws |
Program Code 10009999 riniable Version
Program Tithe Test 2007
Program Type(s)  Direct Faderal Progeam, Block/Farmada Grant Pubsahbie Verson of Ful FART
Assessment Year 2005 ML Eipot

Anens i

Assessment T varaian Shias DS sl only orce, Apency i | ey
Status completng the PART, not yet ready for OMB review

{applicable if agency, not OMB, is doing the first draft)
Agsessment

Assacemant Section Scores
Section Score
Pragram Purpose & Desgn

Stratege Planning

Click the “Edit” link on the funding panel page.
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MANAGEMENT AND BUD

PARTWeb v2.4.1 User: BARTLEWITZ, ADRIENNE
e " Program: Test 2007 {10009999) Exec Office of the Presid
ARATCH RCRETSR Assessment: 2005
PARTWeb
Reghtnr New Program
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Dgec are.gov Batch 1
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Usaw Pormbtaion: Account Year Year Year Year Year Year
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Edit Asseszment
Fall Updates
PART Summary
¥ Funding Accounts

Question Antwers
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Performance
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Follow-up Actionm
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5. Edit the contents of the Funding Account fields as appropriate:
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860060060

PARTWeb v2.4.1 User: BARTLEWITZ, ADRIENNE
Sanrch for & Progris in K.’Ir:?_’.:-‘m:'.:::qJ:lg:; {(10009999) T 17 i
PARTWeb
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Capec thare. gov Batch — :

Regort e 1
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it Program TREASHRY ACCOUNT DATA (IN MILLIONS)
User Pavmizsions et | 1asaoa _
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Edit Assessmant Lewein s i A oar A
e Budgetary Resources [g51y 513 522
PERT Summary
Funding Accounts SEne 451 45 $122
P Edit Funding
Account
Cuestion Answers. T T T —
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Perfarmance Account Name Accaunt Number
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Follow-up Actionm 1967 SSONCMIC Shneieae 1
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7. Click the “Save” button and verify that the changes were made appropriately.
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Section 4: Abbreviated Reassessments

While some portions of the reassessment process can be abbreviated, the overall
process will maintain the standards of the PART. To improve from a Results Not
Demonstrated rating, a program must have acceptable long term and annual
performance measures in place (i.e., receive “Yes” to questions 2.1 and 2.3). This
program must also have performance data documenting some results (i.e., receive
credit - “Yes,” “Large Extent,” or “Small Extent” - for at least question 4.1 or 4.2).

**Please note that you need approval from OMB before an Abbreviated Reassessment
can be created.

Requirements for completing an abbreviated PART reassessment:
« Abbreviated PART reassessments may only be completed for programs that are currently rated
Results Not Demonstrated.
« All of the following questions must be answered: 2.1 - 2.4, 3.4, and 4.1 - 4.3. No additional
guestions should be answered. If there is evidence of significant change in areas covered by other
questions, a full reassessment should be completed.
« An abbreviated PART reassessment cannot be completed for a program that was last assessed in
2002 or one that was last reassessed in 2003 using the 2002 PART questions. For these programs,
only full reassessments can be completed.
« A program must have trend data for 4.1, 4.2, and 4.3 to get credit for these questions. A program
must have at least two years of actual data to earn credit, including data for the most recent year
available.

Create an Abbreviated Reassessment

None of the information from the prior year assessment (rated Results Not Demonstrated) will appear
in the Abbreviated Reassessment including the funding accounts, performance measures, and follow-up
actions. The questions weights are not an option to adjust in the abbreviated reassessment.

1. Login to PARTWeb as an administrator who has permission to create a new program. You should now be on

the “Program Assessment Rating Tool (PART)” page.
2. Click on the Program Code for the desired program that has to have the Abbreviated Reassessment.
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 Harbors
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10002018 {5
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i Forest Service: Invasve Speces Program

astionad Agricultural SEatitcs Service

26 Ereironmental Quabty Incentives Program

Resource Conservation and Development 2004 2005450
hed Protection and Food

User: BARTLEWITZ, ADRIENNE
Brogeam: Pest and Dissase Uxchwbon { 10002000 )

Search for a Program in PARTWeb
Regivier Hew Program Anssament

n P Tt Pest and Disease Exclusion
Expre tMore.gov Batch Report,
B Peut el Diseane Exclusion | TP
et Program Program Code 10002008

Program Tithe  Pest and Diseade Exchrion
Agancy Contact
Lreste Hew Asseument OMB Contact

Repocts
Fating Tummury Regart
Foliw up A tam, Repert
Memures Ropest

Ademénistration
lhery
Impart Program

Charge Pasyword

PARTWebs How-to's [ Cick o1 Create Abbreviated Asssssment |

Contact Us

Legout

User Fetmizsion

4. 'The Abbreviated Reassessment has been created and a page with the 8 questions that need to be answered will

appeatr.
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PARTWeb v3.0.13
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Section 5. Analytical Reports

The Analytical Reports is designed to give a data dump of three areas of PART: Rating, Follow-up
Actions, and Performance Measures. It is designed to be an easier process than going into individual
PARTs and obtaining the information. The Analytical Reports is designed to be used across an agency
or when comparing agencies.

In each of the three types of Analytical Reports, three different criterions can be chosen: assessments
years, program types, and agencies.

The Analytical Reports can be used by Agency Administrators, Agency Users, and OMB Users.
Rating Summary Report

This option will give the PART Code, PART Title, Year of Assessment, Rating, and the four section
scores for the Assessment. The overall total score is not shown.

1. Login to the PARTWeb application as an Agency Administrator, Agency User, and OMB User.
2. On the left-hand toolbar, click on Rating Summary Report.

B Macromwdia Caplivale - [untithed.cp®]

RARTWes"
MANAGEMENT AND BUDGET

> DARTWb v3.0013 User: BARTLEWITE, ADRIENNE
Smarch fr @ Progran i PARTWeb
Repister tew Program suesment | PARTWeb v3.0.13
o -
Cick on Rating Summary Report
LipectMare.govl . 1f your PART dogs not appear on this scréen, you may Gragte 3 new ong
Reports {assumng vou hawve an OME Program Code and that code has not already been used to asscaate 3 program akeady).
fa

]
| code Program
10000002 Corps of Engneers: Hydropawer

Administration |

eans 000004 Emergency Management

ol | 10000004 Fleod Damags Redudson

Change Password
PARTWab How-to's. 10000008 Intand Waterways Navigaticn
Contact Us |

Logout

}  Coxst Guard: Drug Interdiction
4  Federal Law Erdorcement Trainng Center
Immigration Services

Famaral Emarganey Managament Agancy:
National Flead insurance

Coast Guard: Search and Restue
i Buraau of Geanamic Anakysis

0030 Advanced Technalogy Program

i start CEEED S Bt |Elamsmil. - wosety | G) Akt | © D R, |WEES 8
3. The Rating Summary Report page will appear. Select the desired Assessment Year, Program Type, and Agency
Name. Multiple years, program types and agencies can be chosen.
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PARTWeb v3.0.13 | User: BARTLEWITZ, ADRIENNE
Search for & Program in PARTWeb
Fghiter Hew Progam ssswment | Rating Summary Report

The: Rating Summary Report page appears
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Impert Program
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5. The Rating summary page will appear with the desired information.
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PARTWeb v3.0.13 User: BARTLEWITZ, ADRIENNE
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PART Wb Howi s ] Demanstrated
; 10002430 | G54 New Construction (RA51) 2004 Results Not S0%  TR.7% 63.5%  22.0%
Contact Us Pragram DRAFT Demanstrated

Logout

Follow-Up Actions Report

This option will give the PART Code, PART Title, Year of Assessment, Follow-Up Action, Action Taken,

and Comments.

1. Login to the PARTWeb application as an Agency Administrator, Agency User, and OMB User.
2. On the left-hand toolbar, click on Follow-Up Actions Report.

@ Macromedin Captivate - [untitied.cp|
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OFFICE OF

EEEEHE

» PARTWh v3.0.13 User: BARTLEWITZ, ADRIENNE
Search for & Program in PARTWeb

Register New Progam Ausessment | PARTWeb v3.0.13

in PARTwb
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N - If your PART does not appear on this screen, you may [Te3te 3 new one
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Administration
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10000014 Federal Law Enforcemant Training Center
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10000026  Coast Guard: Search and Rescus

10000028  Bureau of Economc Analysis

&

Haw

10000030  Advanced Technology Program
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3. The Follow-Up Actions Report page will appear. Select the desired yeat, program type, and agency name.
Multiple years, program types and agencies can be chosen.
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B ibox-macr., | RdamaxTab. -

] D"Eﬂ X, Dem v

4.57:508 Lisp reportsratng summary repart

PARTWeb v1.0.13
Zearch for a Program in PARTWeb
Register Now Program Aumssment
i PARTwab

Dpec thore.gov Batch Report
Reports
® Rating Summary Report
Fullow-ug Actons Report
Measures Bepert
Administration
Users
Import Program
Change Password
PARTWeb How 1o's
Contact Us
Logout

The Follow-Up Actions summary page will appear with the desired information.

User: RARTLEWITZ, ADRIENNE

Rating Summary Report

Yoo of Assmsermerd +

" [EockForma Grant
Capnl Assets ard Serace Acqusten Pragram

Reguiatory-based Frogrem
Research and Develooment Frogram

Agency + [Afnican Development Foundation

Follow-up Actions Report | The Follow-up Actions Report page appears

00006000
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X o prevew

PARTW: o

I, ADRIENNE Ex Mice of the President

Register New Frogram Assessment | Follow-up Actions Report  |ine Follow-up Actions Report page appears

In PARTweb

Exgire tbhare.gerv Bateh Regort [rr—r——

Riports BAET PART Title

Code
Fatineg Summary Repor !

P Fallow-up Actions Repart

Adminkstration

Uhers.

Import Progras
Change Password
PARTWeb How-1o's
Contact Us

Logout

10003902 Wark

Grant:

Performance Measures Report

10003900 WIA Adult

10003901 Job Training
Meeararas Roport Apprentxeship

Follow-up Actions

Follow-up Action Action Taken Comments

Action

Taken ComEmenis

Follow-up Action
Address the under representation of women in
apprenticeship pragrams by more closely examinmng
and halding accountabie programs where

tation is a problem, qu.
Opportunity regulations ta see whether they nead to
be strengthened, strengthenng cutreach activibes,
and adding a performance target to incraasa the
representation of women.
Implement the job trasung common measures and add
a therd performance measura (e.g., program
graduation rate or post-program employment and
wages) to gauge Brogram outtomes,
Coniradt for an independent evaluation of
apprerticeship Drogram outtomes (1.e., partcipants’
employment and eamings after they leave the
programs] and & outcome comganson of
apprenticeship programs with gther training madels.
Increase the number of State Apprenticeship Councl
States that provide apprentice-level data to the
Registered Appranticaship Informabion System, the
electronic system used by DOL to track program
outcomes and outputs.

Incentive 2005 Action
5 Follow-up Action Taken

Congobdabing the Work Incentree Grant funding along
with ather DOL employment and training programs

Comments

® intemat

0008000

This option will give the PART Code, PART Title, Year of Assessment, Performance Measure, and targets
and actuals. The Performance Measure explanation is not shown.

1. Login to the PARTWeb application as an Agency Administrator, Agency User, and OMB User.
2. On the left-hand toolbar, click on Measures Report.
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* PARTWeb v3.0.13
Search for & Program in PARTWeb

User: BARTLEWITZ, ADRIENNE

Fegster New Program fssessment | PARTWeb v3.0.13

n PARTweb -
Chck on Measures Report —1“
Bosctions: st ¥ e PTOgram/Assessment. If your PART does not appear on this screen, you may fraats 3 new one
tororts assuming you have an GME Program Code and that code has net already been used to assooate a program already)
ing Summary Report [y 1
F up Ac toers B | Code Program Notes
| Mesiver Bipor 10000002 Corms of Engineers: Hydropower
Adeninistration I
Users Q000004  Emergsncy Management
port Brogram |
b 10000005  Flood Damage Reduction
Change Password
PARTWads How-to's 10000008  Inland Waterways Navigation
o 19000012 Coast Guard: Drug Interdiction
Logout
10000013 Federal Law Enforcement Training Center
QOOPLE  Immigration Services 2008 2005450
| 1annnozs  Federal Emergency Management Agency: 43 A0ACUE
JO00BRZ2  pyrional Flood Lnsurance 2002 2005\
10000028 Coast Guard: Search and Rescue
10000028 Bureau of Econamic Analysis
10000030 Advanced Technalogy Program
0000032  Fronomic Development Administration
| new
L5708 Livryhepeorta b mmmcyreport e B Inteenet

3. The Measures Report page will appear. Select the desired year, program type, and agency name. Multiple

years, program types and agencies can

be chosen.

86060000
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PARTWeb v3.0.13 | user: BARTLEWITZ, ADRIENNE & fice of tha Pr
S g K PAKTY ol [ The Measures Report page appears
Register Hew Program Asessment | MEasures Report ?
in PARTwed
ExpectMore.gov Batch Report |--_. PP ————

Reports 202
Rating Summary Repos b ﬂ:

Follow-up Acticas Report 2008
s |
P Mensures Report u{ red he 1
E Sedect the Year
Administration .
Users
* [BedFormua Grant

12l Agse's anc Servce Acqusison Frogram

Change Password Ereat rograms

PARTWeb How.1o's vy L

Contact Us Qeguiatiy based Progras the Program Type
Upnmech e L whgert g = =

Logout

Agenei t [ainan Devenoment Foundasen -

[~ Select the Agency Name ]

[ e Gansied 355

,; start. EDEDC N TableFdaorDeskt . | G} AndlyscelReports . | 7 JintemetBipoer ¢ @ Macromeda capn, | 5] Inbow - Minsedt ..

arrice or
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User: BARTLEWITZ, ADRIENNT

PARTWeb v3.0.13
Search for a Program in PARTWeb
Register Hew frogram szenment | Measures Report

in PARTweb
ExprcMore. gav Batch Repart [ErreTTr——.
Reports Yoar of Assesement 1 [

Fating Summary Beport =]
Followup Actions Repert
200590
* Meaume Repart 06
3008 90
Adwinistration
Voe of AT Frogrom ' fodir s Gt
Import Progeam Lopital Assets and Service. oo Frogram
Changs Passward CreduProgram
PARTWab How-to's Oves el e
Contact Us -\MW\;.deﬂ
Research De'sou'\c" Program
Logout Ll

-

W Table Gtor Desit.., | b Anatyscal Recorts .

The Follow-Up Actions summary page will appear w1th the desnfed information.
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Side 9610 1] D) Bt X, Cone prvcem

RARTWey"
¥ yi—

8606060

PARTWob v3.0.13 | User: BARTLEWITZ, ADRIENNE Fxer (Hfice of the President
Search for & Program in PARTWeb
Bglster New Brogram suietument Measures Report The Measures Report page appears
i PARTweb
Expoctiare.pov Bateh Report | rr————
PART . Yeor of
] J i ensurne arget
nﬂ";’:{ - 4 Coda PART Tithe s s Measur Targets
I e 10001120 Submission 2005 Parcant of Indidual Returms Year Target Actual State
Follaw-up A thomt Repeet Processing Processed Electronically 2004 45.6% 46.5%
P Measures Repart 2009 B0%
Adeninistration
35.6%
B B 2001 31.0% 30.8%
e 2006 55.6%
Change Password 2005 51% 51%
PARTWGL Honsios 2003 41.0% 40.3%
Contact il 2008 BO%
L 10001120 Submission 2005 Percent of Business Returns Filed Year Targel Aclual Stale
g Frocessing Electranically 2005 17.1% 7
006 17.7%
2009
2007
2004 13.7%
2008
10001120 Submission 2005 Parcant of Tax Payments Processed Year Actual Stale
Brocessing Elactronically 3009
2007
2004 35.6%

2003 2.0%
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To aid in updating performance data, funding and follow-up actions we have created

a new consolidated input screen in PARTWeb.

Making Fall Updates to Performance Data, Funding Information and Follow-Up Actions

We have created this consolidated screen for you to enter your updates to measures (actuals for the year), funding and

follow-up actions. It is called the “Fall Updates” screen. To access this screen, you will need to open the relevant PART
and click on Fall Updates link that can be found in the left side navigation in PARTWeb.

® For PARTSs completed in a previous year, chose the latest year of the assessment, listed under the column heading
“Assessments,” and open that version of the PART. For example, if the PART was first assessed in 2002 and
reassessed last year, you would open the 2004 version of the PART.

® For new PARTSs and reassessments completed this year, fall update information will be collected in the same

fashion. You should click 2005.

3 PARTWeh v2.4.1 - Microsaft Internet Fxplarer

arrice ar

RARTWcl"

MANAGEMENT AND BUDGET

» PARTWeb vZ.4,1 User: Hurban, JanesOMBADMIN
Semrch for & Program in
ity PARTWeb v2.4.1

Reghter How Program
Ansaicmaal in PARTwely

Please choose an existing Program/assessment. I your PART does nat apnear on this soreen, you may greate

Chai Pa: rd answ ong
spobiisiots 3 program alraady).

Support
Contact Us | Erepe————
Logout Code Program

= Federal Law Enfarcement Trainng
0000614
Center

10000018 Imemgration Services
LOO00050 Chemecal Demilitarization

10000070 Missile Defense

ne Tero Emissions Coal-Based Elactricty
AD00002E g mpdragen Production

12000134 DO1 Wildland Fire Management
Q000176 Weed and Sead
10000208 TRIO Student Support Services

10000235 Superfund Remaval

Assessments
S A

png (assumeng you have an OMB Program Code and that code has not already been used to assooate

Motes Actions

tew
Asgesgmant
New

Choose the latest year of an assessment

Created 08/05/05 for
passback to Agency
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Once you open the PART and click on “Fall Update” you will create a fall update screen for your PART (PARTWeb
will only allow you to edit information accessible through the fall update screen).

For PARTSs completed in previous years, the answers, explanations, and evidence are locked and cannot be changed.
Agencies may access only the fall update screen.

For 2005 PARTS, on the other hand, the assessment remains in whatever status level you set the last time you edited the
PART. Please see the table on page 2 of BPM 879, Addendum 4 for more information
(http://intranet.omb.cop.gov/brd/bpm/bpm879a4.pdf). Depending on the status level you set, agency users may
or may not have access to edit the fall update screen for 2005 assessments.

If you want your agency to enter the fall update information directly into PARTWeb, you will need to set your
2005 PARTS to “Pending Final.” The agency will not be able to access the rest of the PART.

In the following example, the 2004 assessment status level is set to “Final.”

Performance measures and targets may be incomplete for PART's completed in prior years. Please complete the data
and ensure that all past

0. RARTWe"
MANAGEMENT AND BUDGET

PARTWeb v2.4.0 User: Hurban, JamesOMBADMIN
Program: Emerge
Search for & Program in “c:l\:;nl‘.cf‘:v:tm:w Management { 10000004 )
PAHTWeb
Hepister New Progran

1L FTab Emergency Management 2004 Assessment

fxainc thore.gov Batch — JR—
Report [ | vives
B Mo Frogram Code 10000004 | PRy Egrnn
Frogram Title Emergency Management
Eait Program .
Frogram Type(s) Dwect Federal Program
User Permissions AssesEmont Year 2004 AL Bpert|
Craate New Aetiment
B I004 Aviessmant Asse

Pt vitie Vs of Ful PART

Finad =
ank Status Ready to publishipubished. No changes wil be PART Sy,
made from this paing on.

Lt Aszessment Assessment Notes
Pl Updates Assessment Rating Moderately Efective

PART

Assassmant Section Scores
Funding Accounts

Question Amvwers
Question Welghts
Performance
e

Fallowup Actiom

Administration Frogram Resuks/Accountabisty 60%
Users et | o

] pone EX

About the “2005 UPD” Version

Once you select the latest assessment year for your program and hit the “Fall Updates” link, PARTWeb automatically
creates an updated assessment named “2005 UPD” (“UPD” for “updated version”). When the 2005 UPD version is
created, PARTWeb copies all of the information from the PART vou selected and updates it with the new measures,
funding, and follow-up actions information you provided. In effect, this creates a back-up of the full PART as it was
before you started making your fall updates. The information in the 2005 UPD version — regardless of whether the
PART was originally completed in 2005 or not — is what will ultimately populate the fields of the publishable PART
assessment reports that will be posted on the OMB website.

Note that if you need to make any changes to a 2005 PART after you have created a “2005 UPD” version, such as
editing the explanations, you should do that in the 2005 UPD version.

If you get started making fall updates but do not finish entirely, you should select and edit the 2005 UPD version when
entering PARTWeb at a later date.

Even if you accidentally chose a different assessment year, the system will automatically give you the 2005 UPD version
with the fall update information if one has already been created.

Here are some screen shots of the “Fall Update” screen.
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Section 7: USER ADMINISTRATION

This section reviews Agency Administrator tasks related to setting up new user
accounts, assigning appropriate permissions (i.e. the authority to create and/or edit
various components of PARTWeb including Programs, Assessments, and Teams).

Users

Only Administrators can approve new agency user accounts. Agency and OMB employees who require
administrator authority must complete the Registration form on the MAX Homepage and fax it along
with photocopy of their Federal photo ID to the OMB at 202-395-5080.

In order for an Agency Administrators to approve a new user, they need to have a signed registration
form and a copy of the new user’s government identification badge.

Approve Pending Users Who Do Not Have an ID

1. Login to the MAX Homepage as an Agency Administrator at https://max.omb.gov/maxportal/sa/login.do
Once logged in as an Agency Administrator, a list of applications you are registered for will appear. Under

“You are registered for the following applications”, you should have PART. 1If you do not have PART, you

are not in the PARTWeb system as an Agency Administrator or a user.

User Home

Welcome ADRIENNE BARTLEWITZ!

Balow you wil find the applications you are mgisiered for. as well a5 the applications you are
wking for sppemal 1o sccesn

You are registered lor the following application|s):

[ Manage A1 Users |

Manage PART Useia

@] Done @ Interret
"4 stant EDED-C [ D) tpwrmemcom e T e riee vsge . | [ Inbon -Merssntt Ot B 5 om

2. Please click on Manage Agency Users. (Do not click on PART as it will take you to the PARTWeb login page).
3. Alist of applications will appear that the Agency Administrator has administrator access to. Please click on
PART.
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Vew Favontes  Toas  Hep

gu..o. 2 B Q| Prere rrmees @ &
o

= | ] it /30, TL 14 57RO el ey L e 8 e v e

Home | User Home | Tramng | PARTWeb | FAQ | Goetactiss | My Presie | Logout

Fresident’s
Budget

Agency User Management Main Page

A3 an agency sdministrater, you have the capabilty of granting o denying sccess to MAX
applications 10 your agency users To wew information on your agency users for speciic
applications, please chek on the appropriate application link

Legislative
Information

= PART
« COP
Mo | Uner Home | Teaieiog | BARTYSS | EAQ | CooleciUs | Bieacy Pokcy | Ste Mas | Mx Brofie | Leosd

] Done @ invemet

2 mansecnty - [AD.. | ) integraton of A

The top box on the page will be filled with pending users who do not have an ID. To view details of the

pending user, please click on the pending uset's name.

2 MAX Agency User PART Administration - Microsaft Internet Explorer

Fie Edt Vew Froorles Took Heb

President's

Budget

seuments

® mestaly, Butget
Ameagments, snd
Feiares

Lagislative
Information

Corgress

Information for

Agencies

sceenn

74 start eOED-

B e - acromaiy .

Home | Usel Home | Training | PARTWeb | FAQ | ConlactUs | Wy Prefie | Logout

Agency User PART Application Administration

Main PART COoP

Ponding Registrations:

To view details of a pending user registration, please click on the user's name. To approve &
pending user registration. plesse select the agorove button. Plaase note that by Bpprowing you
ate ceriying that you hawe mad the “Certifiee Agiesment for an Agoncy Adminsslsator that

0s

In secardance with the Office of Management and Budpet Memorandum 04-04, “E
Autheriticaton Gurdance for Federa! Agencees,” any non EOP pergonne! logging mto an EOP
systom must provide proof of their idenity. The MAX Userd Request fam must be sgred by
both the MAX user and the certifier

Te drsappeove @ registration, please select the disapprove button.
Hame Email Action

approve disapprove |

May, PartCop  LJane_T. | wop gov

Agency Users Requesting Access 1o PART

the PART apphcaton. please select the approve
seiect the disapprove button

To approve 8 user's oquest for 2
buston To disappeove 2 user, pleas

Hame Email Application Action

Mo records fourd
"B} integraten of ma.., 2 M

|| Trble Exttor Dt <} MAX Seeurty - [AD, .

5. To approve a pendmg user, please select the Appmw button. The Agency Admlmstrator can only approve a
new user once they have received a signed request form as well as a photocopy of the user applicant’s Federal
photo identification badge. Please note that by approving you are certifying that you have read the "Cersifier
Agreement for an Agency Administrator.”

6.  Once Approve is clicked, the pending user will no longer appear in the box.

Approve Pending Users who do not have a PARTWeb ID but have an ID to other applications

provided by OMB
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Login to the MAX Homepage as an Agency Administrator at https://max.omb.gov/maxportal/sa/login.do

Once logged in as an Agency Administrator, a list of applications you are registered for will appear. Under
“You are registered for the following applications”, you should have PART. If you do not have PART, you
are not in the PARTWeb system as an Agency Administrator or a user.

 Homse Page - Microselt Inter et Explorer

Fie Edl Ven Ferites Tooh Heb ar
; N A
Qs - O[3 @ @ P rremm &) 15

4] ratm:10. 12, 14.57-3030 maxpor talfsatogn. & » B o -

Home

Office of Manage

ent and Budger

Homne | User Home | Training | PARTWab | FAD | ContactUs | MyProfie | Logou

President’s User Home
dge

Welcome ADRIENNE BARTLEWITZ!
Balow you vl find the you are g for. a6 well 35 the you am
wakerg fot spgvoval o sccess

Legislative Yau are registered lor the following application]s):
Information
' Stamments of « MAXAT [ Manage A1 Users |

- PART [ HemagePART Uses )
« System Alart Management
= User Management

» Dats Management

'age Managament

| (_Wiznage Agency Users

esoees

o s | Priogry Pokey | S8 by | Ly Pratis | Loa

& Done B Interret

Please click on Manage Agency Users (Do not click on PART as it will take you to the PARTWeb login page).
A list of applications will appear that the Agency Administrator has administrator access to. Please click on
PART.

Que » O« x] [F @ Dswer Lrrmom @ 14

5080 maxportl jea /agencyserManagementitain. do v| B oo L

Homg | UserMome | Traning | PARTWED | FAQ | ContactUs | My Profile | Logou

President's Agency User Management Main Page

Budget
[ o cor

A3 BN sgency sdministrice, yeu have the capabiley of granten or demying accass 1o MAK
spglications 15 your agenty Users. To view infemation on your Bgency users for speciic
applicaiens, piaass click cm (ks appeaprals applieation bk

Legislative

Information « PAAT
s COP

Information for

Ageneies
-
-
°

o | Waer Home | Tosens | BARTHY | B4R | Gostectila | Bioomc: Pui | Sk iig | M | Lol
& tore W Ineret

Vi start EPED-C B roor-moomt .. | g Tsdersorpemt. | oscsenney (a0 | G integrabon of A »
The second box on the page will be filled with pending users who do not have a PART\X/eb ID but have an ID
to other applications used by OMB. These users will not have to submit a UserID request form to the Agency
Administrator. It is the Agency Administrators’ discretion on whether or not to approve the user to have
access to PARTWeb.
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o EOF personnel
AAX Usorid Reguast form must be signed

To disapprove a regatiahon, plesse select he dasgprove Euflon

Nama Email Action

Agency Users Requesting Access 1o PART Application

ART apphcation, please select the acsrove button

istan FEEDE:

6. Once Approve is clicked, the pending user will no longer appear in the box.

Permissions

PARTWeb’s Permissions function enables Administrators to authorize specific user
access to various PARTWeb components.

User Permission is given at the PART program level. The Administrator only has to
give access to the PART program and then the user will have access to every year that
the PART was assessed.

Permissions on the MAX Homepage

User permissions can still be assigned in the PARTWeb application; however, there is the option to
provide user permissions to both already existing users and new users immediately after they have
been approved for PARTWeb. Please remember that user access is given at the Program level. This
means that if a user is given access to the PART program, they will be able to have access to all of the
assessments associated with that program.

Global access is another new feature on the MAX Homepage. This option can be used when the Agency
Administrator wants to give read-only, write-only, admin-only (or any combination of the three) access
to all of the PART programs for the agency.

User Permission

1. Login to the MAX Homepage as an Agency Administrator at https://max.omb.gov/maxportal/sa/login.do

2. Once logged in as an Agency Administrator, a list of applications you are registered for will appear. Under
“You are registered for the following applications”, you should have PART. If you do not have PART, you
are not in the PARTWeb system as an Agency Administrator or a user.
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Home | User Hurme | Training | PARTWeb | FAD My Profie | Logoul
President’s User Home
Budget
Welcome ADRIENNE BARTLEWITZ!
Below you vl find the you are g for. 3 well 35 the you ars
wakng fot spprmal 19 sccens
Legislative You are registered lor the following application|s):
Information
& « MAXAT [ Manage A1 Users |
« PART Manage PART Useia
# System Alart Management
« User Managament
Information for B M
Agencles + Das Management
g + 'sge Managemers
o [ | [_Manage Agency Users
. i
M
o
W Interret

- - BE i tom

3. Please click on Manage Agency Users. (Do not click on PART as it will take you to the PARTWeb login page).

4. A list of applications will appear that the Agency Administrator has administrator access to. Please click on
PART.

Homg | User Home | Traming | PARTWED | FAQ | GontaciUs | My Profle | Logout

President's Agency User Management Main Page
Budger

[ o cor

A3 BN sgency sdministrice, yeu have the capabiley of granten or demying accass 1o MAK
spglications 15 your agenty Users. To view infemation on your Bgency users for speciic
applicaiens, piaass click cm (ks appeaprals applieation bk

eeases

Legislative
Lnfo i

« PART
s COP

Information for
Agencies

ssseee

& tore W Ineret

B rbor Moot | g Tsbefdtorpest. | ] Securiey - (A0 | F} Integrabon of MA.

5. Please scroll down the page to see the list of users in the agency. To assign or change user permissions to a
user, please click on the user’s name in blue.
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Abmnine, To disapprm o regrstration. phesse sekect the dianvove button
o ir
N
- Ham Email Action
®
© Grams Usrajement He records found
® Fes
Agarncy U Accuss 1o PART

To Approve 3 UBRFS request for ACCARS 1o tha PART application, piRase seiect the aperove bution
To disappiove 3 usér, please selact the dyagorve bulton

Hama Email Application Actlon

Mo rocords found

Agency Users with Access o PART Application:

To view more detailed information about @ given user and 1o 5ol user's permissions for accessing
varicnss PART programs, click on the user's name. To mmove a user from accessing the PART
apphcation. please Beec the mmowe button

Hame Emall Application Actlon

admin, agency  |agencyadmingdpart gov PART [remave |

wdrmin, omb ombadmingipart gov PART romave

Anderson, Gary | gandersong@do. usbe gov BART remave

Areld Ry |RARNCLDGOSMAE GOV PART

baretl. bienda  ERENDA_BARRETTENPS. GOV PART [[ramave |

Bageant Becky |BEAGEANTEUSGS GOV PART

Barrell. Anne anne_m_barmett@hos doi gov PART remave

BARTLEWITZ. | otnsnms N _Bariswtzg@omb sop gov PART [[remave | 3

Tisan. e EEOS e

6. The user’s contact information will appear at the top of the page. Scroll down the page to see the list of all
PARTS that are associated Wlth the agency.
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O - © 8 @ €| P Frrom 8| 5
s | 48] i 10. 11, 14, 5725050 manortatis agencyLiserPartiiew o e (4 =000 289 wiEdoe s e
-
Home | UserHome | Training | PARTWeb | FAQ | ContactUs | MyProfile | Logout
;. President's Agency User View for PART Application
Budget

Main COP

User Information:

Tha iellowing prmadas gansenl inlsematicn about the selsctad user infermation on usars
Legislative access permissions 1o various PART programs ane also provided below

* Information

Hama: OM8 MOY
- S Agency: Departmant of Educaticn
’ Bureau: Deputment of Educaticn
o Testmny Addreas:
@ Repans v Corgress
Phone Number: (205) 3956934
Tuf il i
et Faix Number: {202) 3955080
Emall: jmay@om nop gov
| Ramavs User fram PART Access |

sssome
i35

PART Program Access Pesmissions:

Augrreny Hoosd Winte

Program Coda  Program Titie oo

10000120 Adut Facation State Grants m: mem

W00E1RZ ‘States Grants tor Dcoupatonad and Emplopment Intoemation. [ [ [

000 1EE Compretwnsive Schoot Retorm i

1000186 Even St n

10003158 Federal Pall Grants n

10004180 it far Infant 3 n

0000142 IDEA Special Educadon Grants o States | -
é}nn T_'

7. There is the optlon to give Admin, Read, and/ or \X/nte Access. Admm access should only be given to Agency
Administrators. Please click on the appropriate boxes for the desired program access. Checks will appear to
indicate the desired access for the user.
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8. To save the user permissions, please scroll down to the bottom of the page and press Update Permissions. A
box will appear stating “Are you sure you want to make these permission npdates?” Please click okay.
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Maintenance

10003704 Bureau of indian Afairs - Dam Safely and Dam Meetenance [ [ [

10003704 Bureay of indian Affairs - Economic Devetopment Guarantesd. [ [ [0
Louns

W00 Burtau of indian Afairs - Housing Imorevemant o O i |
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10002708 Bureau of L Mining Law E B8
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10003718 Minerals - e | 3 T
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10003716 -0 o oo
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3nd Dalbeary

10003721 [ i DBiadogical Research bl o]

10003722 L Hiaional C O o
Manping

10003723 Matonal Park Serace - Wistor Saraces i ] a |

10002724 Bureau of Indian Atairg - Operadon and Uaintenance of i~ |
Irrigation Projes

Updale Peimussions Feset
thame | Yinsr Mo | Trpeing | BABTVeY | £40 | SerectUs | Brtvmcy Soicy | Siniag | Mefrofls | Lazos

T start EDED-C S - Mo |7 MAX Seamty Tl iritegrasion of MAX 1 L QT ———
9. The user permissions will save and the user’s information will appear at the top of the webpage again. To get
back to the list with all the users, please press the PART tab at the top of the page underneath Agency User
View for PART Application.
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Home | UserHome | Training | PARTWob | FAQ | ContactUs | MyProfie | Logout
President's Agency User View for PART Application
Budget
Main COP
Uses Information:

Legislative
Information

o Cargress

Information for
Agencles

EDED-

B b - Mersanty

The tollowing prmadan geneenl information about the selected wwer information on uzers
access permissons 1o various PART programs are also provided below

Hama: OME MOY

Agency: Deparmant of Education
Bureau: Deputment of Educatsen
Address:

Phone Number:
Fax Numbor;
Emall:

(205) 3956934
(2012) 335-5080
jmay@om nop gov

[ Ramave User fom PART Accass ]

PART Program Access Pesmissions:

of

Program Coda  Program Tite

10000120 Acult Fducation State Grants

80 A
0000182 Staes Grants e Ocoupatonst and Employment Intoemation. [ [ []
10000184 Comprenenele Schoot Referm a 0.0
10000186 Evan Start T
10000188 Faderal Pall Grants 8 0.
10000190 IDEA Spe Grants for Infant: B A8a:a
10000182 IDEA Speial Educaton Grants to States OnDo

i e E S Bl integraton o b

Global User Permissions
1.
Once logged in as an Agency Admini

“You are registered for the following

Login to the MAX Homepage as an Agency Administrator at https://max.omb.gov/maxportal/sa/login.do

strator, a list of applications you are registered for will appear. Under
applications”, you should have PART. If you do not have PART, you

are not in the PARTWeb system as an Agency Administrator or a user.

er Home Page - Microsoll Intene Explores |
Fe Edl Vew Ferites Tods  Hew &
Qs - O[] B € P Sorennm @) 2L
Ll = B .
I P~
Home
Management and Budget
Homme | Uset Horme | Training | PARTWab | FAG | CorticiUs | My Profie | Logout

President’s User Home
* Budge
@ Butp Welcome ADRIENNE BARTLEWITZ!
o et Balow you vl find the you are g for. a6 well 35 the you am

— wakeryg fot spprmal 1o sctess

Legislative Yau are regisered lor the fallowing applicationisl:

Information

emerty of « MAXAT [ Manage 11 Lisers
erbraten Pobey -
) « PART Manage PART Ussia
« System Alart Management
« Usor Managament

Information for ik
¥ Agencies » Dats Management
i + Web Pags Management
o [ Change | [ Manage Agancy Usars
°
o
°

T r——
B Iniereel

2.
3.

! BE

Please click on Manage Agency Users. (Do not click on PART as it will take you to the PARTWeb login page).
A list of applications will appear that the Agency Administrator has administrator access to. Please click on
PART.
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Heoma | Uger Mome | Traming | PARTWED | FAQ | ContactUs | My Prefile | Logoul
President's Agency User Management Main Page

[ o cor

A3 BN sgency sdministrice, yeu have the capabiley of granten or demying accass 1o MAK
spglications 15 your agenty Users. To view infemation on your Bgency users for speciic
applicaiens, piaass click cm (ks appeaprals applieation bk
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Information « PAAT

s COP

Information for
* Agencies

e | Uiser tome | Toaeng

| BAG | Gostectiin | Bty Pulcy | SteMas | Mx.Pube | Lol
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4. Please scroll down the page to see the list of users ncy. To assign or change user permissions to a
user, please click on the user’s name in blue.

Infarmatian for b i -

Agencing

To disapprov o registialion. plesse sulect the disanpove button

HNamwe Action

cords found

Agency Users Roquesting Access to PART Application:

To approwe 3 user’s request for access 1o the FART application, plaase selact tha aperve button
To disappiove 3 usér, please selact the dyagorve bulton

Hama Emall Application Actlon

Agency Users with Access o PART Application:

To wiew more detailed information about 8 ghwen user and 10 561 USer's permissions for accessing
various PART programs, click on the users aamn. To mmeve a user fom accesaing the PART
apphcation. please select the mmove button

Hame Emall Application Actlon
admin, agency  |agencyadmingdpart gov PART [remave |
wdrmin, omb cmbadmingipar gov PART [_romava ]
Anderson, Gary | gandersong@do. usbe gov BART remave
Arrrdd. Roy RARNOLD@OSMRE GOV PART remove
baretl biends | BRENDA_BARRETTENFS. G0V PART [romave |
Bageant. Becky | BEAGEANTEUSGS GOV PART [Cremave |

Barell Anne  anne_m_barmett@ios. doi gov PART [[remave

Adranna N_Hanisvatr@omb sop go RART remove | -

G Doamert) - Merssed,

5. The uset’s contact information will appear at the top of the page. Scroll down the page to see the list of all
PARTS that are associated with the agency.
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;. President's Agency User View for PART Application
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ot User Infarmation:
The eilowing prradas gansenl information about the selected user inrmation on users
Legislative access permissons 16 various PART prograns are also provided below
* Information et O NG
. S i Agency: Departmant of Educatizn
s Burwau: Department of Educatien
& Teatmeny Addreas:
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Phone Number: (205) 2955534
Infarmation f
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@ | Ramavs User fram PART Access |
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= PART Program Accuss Purmissions:
Augrreny Hoosd Winte
Program Coda  Program Titie Oooaon
10000180 Acult Faucation State Grants 0
10000187 ‘States Grants tr Deoupatonad and Emplopment Infoemation. [
000 1EE Compretenshe Schoot Reform |
1000186 Even St n
10000188 Faderal Pall Grants (m}
10004180 it far Infant 3 n
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6. Thete is the option to give Admin, Read, and/or Write Global Access. Admin access should only be given to
Agency Administrators. Please click on the appropriate boxes at the top (next to Program Code and Program
Title) for the desited program access. Checks will appear in all of the boxes in the column underneath the
selected top box

Fie Edt Vew Favertes Toos Heb ?
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b o o Fax Humber: 202) 955000 T
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: M [[__Fismove Userkom PART Access ]
o
o
- PART Program Access Permissions:
Program Code  Program Title o @8 o
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8. To save the user permissions, please scroll down to the bottom of the page and press Update Permissions. A
box will appear stating “Are you sure you want to make these permission updates?” Please click okay.
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9. The user permissions will save and the user’s information will appear at the top of the webpage again. To get
back to the list with all the users, please press the PART tab at the top of the page underneath Agency User
View for PART Application.

a 4 Thd M

Permissions in PARTWeb

Check Agency admin permissions on Home Page

1. Login as an Agency admin user.
2. From the Home Page navigation menu, check the following permissions.

aft Internet Explorer

Qu- O # B P e @ 5

LT e

» PARTWeb v 4,4 User: RARTLEWITZ, ADRIENNE Fxne Ollon af th Pro
Search far a Program in
PARTH s PARTWeb v2.4.4
Reghster Hew Program
Aszeument in PARTwet

Piease choase an exrsting ProgramyAssessment. If your PART Gaes not appear on this scroen, you may reate
Adminkstration 205w s (355uming you have an OME Program Code and that code has net already been used to assooate
aprogram aiready).

Usens
Import Program [ oo memares. |

Change Password Cade Pragram Notes

Contact Us I0000006 Mocd Damage Reduction

Logout

10000018 Immigration Sefvices

10000050 Chemical Demiditanzation f\‘i!;u'nem
A0GHEATO Messile Defense :lcn |

aaessment |

ronanuss 2670 Emissions Coal Based Electricty
AQRAUCIES Gnd Hydrogen Production
10000134 DO wikland Fire Management

Created 080505 for

S Fe el passhack to Agency

Muhiple Swand Sthedules Created 4/11/05

AmeriCorps

1. The user has permission to the “Administration” links.
2. The user has permission to the “Register New Program” link.
3. The user has permission to the “New Assessment” link.
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Check OMB user permissions on Home Page
1. Login as an OMB user.

2 From the Home Page navlganon menu, check the following permissions.

BART
QFFICE OF o,
MANAGEMENT AND BUDGET
» PARTWeb vZ.4.4 | Uses: BARTLEWITE, ADRILNNE !
Search for & Program In
Eane PARTWeb v2.4.4

fegster New Progran
N AT :.mu choose an existing Frogram/Assessmant. If your PART does nok appear on this soreen. you may eate

12 (ABEUMInG you have 3n OMB Program Coda and that code has not already baan used ta assonate
a l.mumm akeady).

Change Passward
Suppert
Contact Us [~ sv procaans. |
Logout Code

Frogram Notes Actions.

| 10000008 Flood Damage Reduction

1000001§ Imenigration Servces

0 Chemical Demlitarization

070 Missie Defense

snangass 60 Dmessians Coal-Nased Dlectrty
A00000ES S Hydragen Produdtion

10000134 0Ol Wildland Fire Management

10000238 Superund Removal Created G8/05/05 for

passback to Agency

10000343 Mukiple Award Schedules

Created 4/11/05

24 AmenComs

ASIESSMENT

D @ et

1011 B

1. The user does NOT have permission to the “Administration” links.

Check Agency user permissions on Home Page

1. Login as an Agency user.
2. From the Home Page navig

tion menu, check the following permissions.

Fe it vew Favores Tosk el

O - © NEAG Pus frrem @
) s ek o o o e - au =
QAR
MANAGEMENT AND BUDGET g
¥ PARTWob w7 4.4 | usen BARTLEWITZ, ADRIENNE
Learch for a Program in
PARTW b PARTWeb v2.4.4

Charge Password
Support

Contact Us TH —
(R [+ vrv emocanses L

| Code Program Assassments Motes
10000008 Flood Damage Keduction

| 10000018 tmmigration Servces

Please choose an exsting Program/Assessment.

Actlons

ODO0050 Chemical Demiitanzaton

10000070 Missle Defense

Zero Emissions Coal-Based Flectricity and
fydregen Praducticn

D01 widland Fire Management
Supar, val Craated 08/05/05 for

Ssimat i passback to Agency

Multipls Award Schedules Created 4/11/05

24 AmenCorps

10000235 Space Shutle

| 10000430 Farmiand Protection Program

| 10000442 Federal Crop Insurance

10000452 Multi-Family Housing Programs - ReRarT
48] i jma oo gev fapo ot ragram i = 1024

5 @ et

10:45

1. The user does NOT have permission to the “Admlmstramon links or ‘Register New Program” link.
2. 'The user does NOT have permission to the “New Assessment” link.

Check Agency admin permissions on Program Page

1. Login as an Agency admin user.
2. From the Program Page, check the following permissions.
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S St e Faentes ) O
PARTWeb"

PARTWeb v2.4.4 | User: BARTLEWITZ, ADRIENNE
R Propram: Training Video (10009999)

PARTWeb
Register Hew Frogran Training Video
Asteremant i PARTwab
* Trasning Vides [~ smarany
Edit Program | Program Code 10009999
tonr Pornbkons Pragram Tele  Training Widee

Agency Contact JghnSmih . 111-113-111 |

OME Contact e Smigh

Create Mew Assesment

Adminkstration | Hetes
hers
boporl Progren |- mssasseasms | .
4 - 4 | Year Motes Actions
Thange Passwor | 2005
Contact Us
Logout Cregte New bisessment
] cone S @ intener

Wstatk, epmDE- [Eeaow

The user has permission to the “Register New Program” link.

The user has permission to the “Edit Program”, “User Permissions”, “Create New Assessment”,
“Funding Accounts”, “Question Answers”, “Question Weights”, “Performance Measures”, and
“Pollow-up Action” links.

The user has permission to the “Add Funding”, “Edit” and “Delete” funding, the “assign question
weights”, answers, “Add Performance Measure”, “Edit” and “Delete” measures, “Add Follow-Up

Action”, and the “Edit” and “Delete” Follow-Up Action links.

Check OMB user permissions on Program Page

1. Login as an OMB user.
2. From the Program Page, check the following permissions.

2 Training ot Internet Explorer
He Edt Ven Faories Toos e Ir
d (=

Qo - O [®] B ) Osewe Frrmem £

&

.o 90 800 Bt orasgranmid = 1101 w EYca a2
QFFICE QF %‘R T\""ﬂ"‘!:jf
MANAGEMENT AND BUDGET

PARTWeb v2.4.4 | User: BARTLEWITZ, ADRIENNE
Program: Tralning Video (10009900

Smarch for & Program in

PARTWeb
Register Hew Program Training Video
Assement in PARTweh
R o |
L&t Program | Program Cods 10009990 |
\sor Pormissons | Program Title  Tramning Videa |
Creats New Adtessment i Apency Contact lohn Smuth , 111-111-111
| oMB Contact 2 |
Change Passwerd |
Sigment
Contact Us I
L " !YQ.P Notes Actions
Craate Naw As: men
&l D @ traener
< start EDDE. [Beom. ©anw. -l o MAse. | ShoEvan. | O eatiwe., | B Maome.. me
The user does NOT have permission to the “User Permissions” link.

<« <«

The user has permission to the “Funding Accounts”, “Question Answers”, “Question Weights”,
“Performance Measures”, and “Follow-up Action”, answers, and the “Display Measure Targets” link.
The user has permission to the “Add Funding”, “Edit” and “Delete” funding, the “assign question
weights”, the answer, “Add Performance Measure”, “Edit” and “Delete” measures, “Add Follow-Up
Action”, and the “Edit” and “Delete” Follow-Up Action links.
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Check Agency user permissions on Program Page

1. Login as an Agency user.
2. From the Program Page, check the following permissions.

Qe - Q- [¥] @ @ Pt proes @ 5

T —— Ve e

RARTWe

MANAGEMENT AND BUDGET

PARTWeb v2.4.4 | User: BARTLEWITZ, ADRIENNE ) = m—
Cent Tox 2 Brograe b Program: Training Video { 10009999 )
PaRTWen
* Traieing Video Training Video
Change Password
S e _
AR Program Code 10008555
Program Ttle  Tramung Video
Logout Agency Contact John Smith , 111-111-111 |
OMD Contact  Jane Smuth |
| Notes
r_m-__li " —
Year Notes Actions
2005
e 5 @ e

Oomansee,. | Shoctann. [ Chesmwe. | D Maoome. | L JETRE T

1. The user does NOT have permission to the “Edit Program”, “User Permissions”, and “Create New
Assessment” links.

2. The user has permission to the “Funding Accounts”, “Question Answers”, “Question Weights”,
“Performance Measures”, and “Recommendations” links.

3. The user has permission to the “Add Funding”, “Edit” and “Delete” funding, answers, “Add
Performance Measure”, “Edit” and “Delete” measures, “Add “Follow-Up Action”, and the “Edit”
and “Delete” Follow-Up Action links.

Adding/Editing user permissions for an existing assessment

1. Login as an administrator who has permission to edit a program assessment.
2. From the Home Page, click the program title to go to the Program Home Page.

O ) ) — — =
® Macromedia Captivate - [untithed.cp] [= =5

e | ) hr: mae ome.govjsnipert

| 1004680 Development Credit Authorky (DCA) 2005
|
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e <
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10004612 ReT 2005

0004613 Inter-Amencan Foundatian 2005
10004613 ARican Develapment Foundation 2008 -

" Peace Corps: International = Hew
19004815 Vohlmteerism pals Arseuan
1004eg  Bro@deastng Board of Gavernors - — e

HIOSELE  engineering and Technical Services «liia ASESEEMEnt

= . Broadcasting Aoard of Governors - 3 taw
10004817 prgadeasting to Latn Amenca i Azzesament
10004618 Asian Development Bank 2003 Hza

0004619  PEPFAR: Focus Countries 2005
10004620 PEPFAR: Other Bilateral Programs 2005

PEPFAR: Glabal Fund 20403

Intermatianal Infarmaticn Pregrams 2008
(DA&CF funds]

Titha V1 Indian Housing Loan Guarantes 2005

Publc Houseng 2005

Tast 2007 2005
test
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3. Click the “User Permissions” link from the navigation menus area.
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DARTWab v2.4.4 | User: RARTLEWITZ, ADRIENNE
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4. The Agency should be defaulted to the appropriate agency. Click OK to get the entire list of users for the
agency. It is not necessary to type the First Name, Last Name, etc. to find the user.
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5. Edit the contents of the User Permission fields by placing checks next to their names in the correct boxes:
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Edit Program
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Click back to the User Permissions on the left-hand toolbar to save the permissions. You can verify that the

changes were made appropriately by going back and seeing the checks next to the person’s name.
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Section 8: XML Data Transfers

Currently Under Construction
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Section 9: Help

To troubleshoot technical, network, and systems problems with PARTWeb, agency
administrators should call the EOP Help Desk at (202) 395-7370 (this is also the MAX A-11
application support) or please email PARTWEB@omb.eop.gov.

There is a Contact Us page in PARTWeb that provides guidance and contact information.
Also, there are several tutorial videos on the MAX Homepage

(https://max.omb.gov/maxportal/webPage/home/partWebTraining ) that may be
helpful.

For guestions related to a specific PART program, the agencies should work with their
respective OMB program examiner. You can find the OMB program examiner’s contact
information in each PART that the OMB examiner is assigned to.
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